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IMPORTANT | ZHMANTIKO

The crew field includes the captain and any professionally employed crew members.
The passengers field includes all other persons aboard.

To 1edio TAnpwuaTog TTEPIAaUPAVEI TOV TTAOIAPXO/KUBEPVATN Kal KABE ETTAYYEALATIKA
aTTaoXoAoUPEVO PENOG TTANPWUATOG.
To medio empBaTtwy TeEPIAaPBAvel OAa Ta UTTOAOITTA TTPOCWTTA TTOU ETTIRAIVOUV.

Table of Contents | lNivakag MNMepiexopévwv

Table of Contents | TTIVOKAG TEPIEXOMEVUIV ...uuuuni it e e e e e e e e 2
1. OVEIVIEW | ETTIOKOTTIO N e eeiiiiiuiaas et eeee ettt ea e e e e e e e e ettt e e e e e eeeeeeasea s e e aeaeesaasnn s aeeaeeeeesssnnnaaaeeaaeeesnnen 3
2. Status & Locking Rules | KataoTtdoeig & Kavoveg KAEIBWHATOG .. ... ieeiiiiiiiiiicee e 3
3. Crew Manifest | KATAAOYOG TTANPUIHOTOG .. .uuuiieeeeieeeiiiiiee s e e e e e eeettiea s e e e e e e e eeeeaa e e e e e eeeeseennaaeeeaaeas 6
3.1 RUIES | KOVOVEG ... ittt e e e ettt e e e e e e e e e e e et e e e e e e e eeesbba e eeeaaeas 6
3.2 Required Fields | YTTOXPEWTIKA TTEDIQ. ... ciieeeiieeiiiieee e e e e e e 6
3.3 Adding a Crew Member | MNpoaBnkn MEAOUG MANPWHATOG . ......iiiieeeiiiiiiiiicee et 6
3.4 Editing a Crew Member | Emeéepyaaia MEAOUG MANPWHOTOG . ...ccccvviieeiiiiiiee e 7
3.5 Deleting a Crew Member | Aiaypa®r) MEAOUG MANPUWHOTOG ..uuuiieeeeiiieiiiicee e 7
3.6 Recording Disembarkation | Kataxwpnon ATTORIBACNG «.eevvvreeiiiii e 7
4. Passenger Manifest | KATAAOYOG ETTIBOTUIV .....cieiiiiiiiiiiie et 9
4.1 RUIES | KOVOVEG . ...ttt 9
4.2 Required Fields | YTTOXPEWTIKA TTEDIQ. ....oiiieiiiiiee e e e e e e e eeaeees 10
4.3 Adding, Editing, Deleting & Disembarkation | MNMpoo6rkn, Emeéepyacia, Alaypaepn &
N o] 11T o 1 o P SRSEPPRTPR 10
5. Bulk Import via Excel | Madiki Eicaywyn HEOW EXCel.....ooovvviviiiiiiiiieee 11
T B O A=Y V= YA I = 1 o (o) 11 (o 1 o 11
5.2 Downloading the Template | AQWN YTTOOEIVHOTOG ....vvuveeeeriieiiinniniiininiinnnnninnennnnnnnnnnnnnnnnnnnnes 11
5.3 Filling in the Template | ZUPTTARPWON YTTOBEIVHOTOG .ovvviviiiiiiieeeeee et 11
5.4 Uploading the File | AVEBOGUO APXEIOU ...uvveururrieereiiieeniiieinieennnnnnennennnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnes 12
5.5 After Import | META TNV EIGOYUIVI ceevrrreeiiiieeee et e e e e et a s e e e e e e eeeaneaaeeeeeaes 13
6. Nationality Field | TTESIO IBAYEVEIOG .......cceiiiiiiiiiiiiiii e 14
7. Status Indicators | EVOEICEIG KATAOTAONG ....eiiiiiieieeieeeeeeeeeee ettt 15
8. Common Errors & How to Fix Them | ZuvABn Z@AaApaTa & ETHAUCN ..coocvvvviiiiiiiiiiiiiiiiee 16

User Manual | Eyxelpidio Xprotn 2



Crew & Passenger Manifest | KatdAoyog MNMAnpwuatog & EmRartwy e-NauAooupgpwvo

1. Overview | EmiokoétmTnON

GB English

The manifest is the official record of all persons aboard the vessel during a charter party. It is
divided into two separate lists: the crew manifest and the passenger manifest. Both are managed
through the same interface but have different rules and restrictions.

Manifest editing is only available when the charter party is in SUBMISSION or FINALIZATION
status. Any attempt to edit outside these statuses will be rejected.

GR EAAnvika

O katdAoyog atroTeAei TO eTTiIONUO apXEio OAWY TWV TTPOCWTTWY TTOU £TTIRAIVOUV OTO OKAPOG KATA
TN S1dpKEIa VAUAOCUP@QWVOU. XwpideTal o€ BUO LEXWPIOTEG NIOTEG: TOV KATAAOYO TTANPWHATOS KAl
ToV KataAoyo emmipaTtwy. Kai o1 duo diaxeipifovral HEow TG idIag dIETTaPnG, aAAG UTTOKEIVTAI O€
OIAPOPETIKOUG KAVOVEG.

H emreCepyaoia Tou kataAdyou gival diaBéaiun pévo étav To vauhooUuPwVvo BpiokeTal oTn @Aon
YINOBOAH | OPIZTIKOINOIHZH. Ka&be ammotreipa emeEepyaaiag eKTOC aQUTWY TwV KATAOTACEWV Ba
aTTopPIPOEI.

2. Status & Locking Rules | Karaotdoeig & Kavoveg
KAgidwparog

GB English

SUBMISSION status is the open editing phase. All fields for all persons are freely editable. Entries
can be added, edited, and deleted without restriction. This is the recommended time to prepare the
manifest fully.

FINALIZATION status means the charter party has been approved. The manifest becomes
partially locked. The rules change significantly:

» Core identity fields (full name, ID number, sex, nationality, date of birth, embarkation date,
embarkation port) are permanently locked for any person who was already on the manifest
at the time of finalization.

* New crew or passenger entries can still be added, but their core fields will be immediately
locked upon saving and cannot be changed afterward.

 For new entries added after finalization, disembarkation details cannot be set at the time of
adding — they must be recorded later via the dedicated disembarkation action.

* Once a person has been disembarked, no fields can be changed for that person.

« The only field that remains freely editable at all times for passengers (not crew) is the Notes
field.
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e-Charter Party

Electronic application for the submission and management of charter particos

Login with TaxisMet

Login with e-mail
User Manusl

Intemal Lser Login

TEST VERSION — e - Charter Party
Vicw: <ch i iew object
Template: home.btml

Connect to e - Charter Party

£-mail*
\ apassali@gsis.gr
mowr—

Crew & Passenger List

o Prafassicnal Pleastre Yesscl Vessel Hame cantaine - Profssional Ficasure Veszcl Call Sign Start cate iz greater than or equal ta - Start date & ks than ar eousito

“tart date Htart dfata ot Ltart data yesr .
dlsn | Tolk2 o Cisslayat 2

I visibic coumns ~

Statur  Veasal call
D Kind cade Hame Flag  Sign  Startpart StartDats  End Date End part Fraight  Captain Edit
4 exploitztion [ENEN  sidlos cinuien 50331 Mot Noamids FiR) € %00 ann gianiszRyahos.gr a
{PIR} 100.000.00
21 esploitanion [EIER GlANNE R WAV Achiea £0iA KTk KEAIONIA) K RSO0 AAMKANCIMAAD nea
AXD AR giannizz@yahoa.gr

GR EAAnvikd

Karaotaon YIOBOAH civai n @don avoixtg emeepyaciag. OAa Ta 1Tedia yia OAa Ta TTpOCcwWITa
gival eAeUBepa etTeCepydoiua. Eyypagég pmropouv va mpooTeBolyv, va TPoTToTToInBouyv Kal va
dlaypa@ouv Xwpig TTEPIOPICKS. AUTA €ival N OUVIOTWHEVN GAoN yia TNV TTARPN TTPOETOIUACIA TOU
KataAdyou.
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KardoTtaon OPIZTIKOMOIHZH onuaivel 611 TO vauhooUu@wvo £xel eykpiBei. O katdAoyog
KAEIBWVETAI HEPIKWG. O1 Kavoveg aAAdlouv onuavTIKA:

*  Ta Bacikd Tedia TauTOTNTAG (OVOUATETTWYUNO, apIBUOS TauTdTNTAG, PUAO, 1IBayEéveiq,
nuepounvia yévvnong, nuepounvia kai Aipévag empiaong) sival pévipya KAe1dwpéva yia
KABe TTPOOWTTO TTOU ATAV AdN OTOV KATAAOYO KATA TNV OPICTIKOTTOINON.

*  Néeg eyypa@EG TTANPWHOTOG A ETTIRATWY JTTOPOUV Va TTPooTeB0UV, aAAG Ta BaCIKG TOUG
media KAEIdWVOUV apéowg KaTd Tnv atmobnikeuon.

* [a véeg eyypa@Eg HETA TNV OPICTIKOTTOINGN, Ta oToixeia atrofifaong dev Ymmopouv va
OpIoTOUV KATA TNV TTPOCBNKN — TTPETTEI va KaTtaxwpenBouv apydTtepa PEow TNG €I0IKAG
evépyelag atrofifaong.

*  MO6Aig éva TTpdowTTo atroBIBacTei, Kavéva Tredio dev UTTOPET va TPOTTOTTOINBEI.

* To pévo 1edio TTou TTapapével EAeUBEpA ETTECEPYATIUO avA TTACA OTIVUN VIO TOUG ETTIBATEG
(6x1 To TTAAPWHA) €ival TO TTEDIO ZNMEIWOEIG.
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3. Crew Manifest | KartaAoyog lNAnpwpuarog

3.1 Rules | Kavéveg

GB English

» At least one crew member is required once the charter party reaches FINALIZATION status.
* The last remaining crew member cannot be deleted during FINALIZATION.
+ Crew members do not have a notes field.

GR EAAnvika

o AmraiTeital TOUAAXIOTOV €va JEAOG TTANPWHATOG JOAIG TO VAUAOCUPQWVO QTACEI TNV
kardotaon OPIZTIKOMOIHZH.

*  To teAeuTaio péAOG TTANPWHATOG dev PTTopEi va diaypagei katd Tnv OPIZTIKOMOIHZH.
*  Ta péAn TTANpwHaTog dev dl1aBETOUY TTESIO ONUEILOEWV.

3.2 Required Fields | YtmroxpewTtikd MNedia

Field | Medio Notes | Znueiwoeig

Full Name | Ovoparemwvuuo —

ID / Passport Number | Ap. —
TautoétnTag/AlaBarnpiou

Sex | ®UAo Mor F

Nationality | 10ayéveia ISO alpha-3 code (e.g. GRC) | Kwdikog ISO
alpha-3 (11.x. GRC)

Date of Birth | Huepopnvia Névvnong Cannot be in the future | Aev ptTopei va gival 010
MEANOV

Embarkation Date & Time | Hp/via & Qpa —
EmBiBaong

Embarkation Port | Aipévag EmBiBaong —

3.3 Adding a Crew Member | MNMpooc0ikn MéAoug NMAnpwpaTtog

GB English

Click Add Member. Fill in all required fields in the form. The nationality field is a searchable
dropdown — type part of the name in English or Greek to filter the list. Embarkation date and time
are entered separately. Click Save to add the member to the manifest.

If the charter party is in FINALIZATION status, a warning will appear before the form opens,
informing you that the data you enter will be immediately locked and cannot be edited afterward.
Confirm to proceed.

GR EAAnvikd
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Kavte KAIK 010 MNpooBrikn MéAoug. ZuuttAnpwaoTe OAQ Ta UTTOXPEWTIKA TTedia oTn @opua. To edio
1Bayévelag ival avadnTrioIuo avaTTTUGOOUEVO JEVOU — TTANKTPOAOYAOTE PEPOG TOU OVOUATOG OTA
ayyAIKG | eAANVIKA yia @IATpdpiopa. Hugpopnvia kal wpa empBiBaong eiodyovtal EexwploTd. Kavre
KAIK oTo ATTOoBrKeuan.

Edv 10 vauhooUpgpwvo Bpioketal o€ kataotacn OPIZTIKOMNOIHZH, 6a eugavioTei TTpogidoTtroinon
TIPIV QVOIEEI N POPUA, EVNNEPWVOVTAS 0ag OTI Ta dedopéva TTou Ba eloaydyeTe Ba KAEIdwOoUvV
apéows. EmBePaiwoTe yia va CuveXIoETE.

3.4 Editing a Crew Member | Etmregepyacia MéAoug NMAnpwpaTOg

GB English

Click the pencil icon on the row. During SUBMISSION status all fields are editable. During
FINALIZATION status, the edit button is disabled for crew members — core fields cannot be
changed after approval. The only way to update a finalized crew member's record is to record their
disembarkation.

GR EAAnvika

KavTe KAIK 0TO €1Kovidio poAuBioU otn ypapun. Katd tnv katdotaon YIMOBOAH 6Aa 1a media ival
emmegepydoipa. Kard tnv OPIZTIKOIMNOIHZH, To KOUWTTi £TTEEEpPYATiag atrevePYOTTOIEITAIl VIO TA EAN
TTANPpWHaTOG. O Pévog TPOTTOG evNUEPWONG €ival N KaTtaxwpenon atropifacnc.

3.5 Deleting a Crew Member | Alaypa@r MéAoug lNMAnpwpuarog

GB English

Click the trash icon on the row. You will be asked to confirm. Deletion is not possible if the charter
party is in FINALIZATION status and the person was already on the manifest at approval time, or if
they have been disembarked.

GR EAAnvikda

KdavTe KAIK 0TO €1KoVidio kddou oTn ypauuA. Oa oag {ntnBei empBeBaiwon. H diaypagn dev givai
ouvarr €av 1o vauhooUugpwvo Bpioketal oe OPIZTIKOMNOIHZH kail To TrpdowTro ATav ridn atov
KatadAoyo KaTtd Tnv €ykpion, i €av £xel ammoBIBaaTei.

3.6 Recording Disembarkation | Karaxwpnon Amofiaong

GB English

During FINALIZATION status, each crew member who is currently On Board will have an active
disembark button (arrow-down icon). Click it to open the disembarkation form. Provide the
disembarkation date, time, and port. The disembarkation date must be after the embarkation date
and cannot be in the future.
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/A This action is final and cannot be undone. Once disembarkation is recorded, the
record is permanently closed.

A\ AUTA n evépyela gival opIoTIKA Kal dev ptropei va avaipedei. MOAIG kaTaxwpnOei n
atrofifaon, n eyypa®n KAgivel pévipa.

GR EAAnvika

Katé v OPIZTIKOTMOIHZH, k&8¢ péAog TAnpwpatog Tou Bpioketal Ev MAw Ba éxel evepyd
KoupTri atrofifaong (gikovidio BEAOUG TTPOG Ta KATW). KAvTe KAIK yIa va avoigel N popua
amoBiBaong. Eicayayete nuepounvia, wpa kai Aipéva atroBifaong. H nuepounvia amofifaong
TPETTEN va gival ueTd Tnv emBiBaaon kal va unv €ival ato HEAAOV.
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4. Passenger Manifest | KatdAoyog Emifartwv

Charter Party Manifest - GIANNIS

GIANNIS

Call Sign Registry Number

SVA7777 1111

Start Port & Date End Port & Date

Achilleio (AXI) - 29/04/2026 12:00 Agia Kyriaki (Kefalonia) (AKY) - 30/04/2026 12:00

Q Route: Achilleio (AXI) -> Agia Kyriaki (Kefalonia) (AKY)
@ Period: 29/04/2026 12:00 - 30/04/2026 12:00
5] Usage Type: Exploitation (execution of full ship charter agreement), according to Article 3 of Law 4926/2022

22 Crew @) B Passengers )

O Free Editing
You can freely edit all details before the request is finalized.

sva7777 mn
& Cow B Passengers

Srart Port & Date End Port & Date

Achilleio (AX1) - 29/04/2026 12:00 Agia Kyriaki (Kefalonia) (AKY) - 30/04/2026 12:00

Q Route: Achilleio (A1) - Agia Kyriaki (Kefalonia) (AKY)
@ Peiiod 29/04/2026 12:00 - 30/04/2026 12:00
(5] Usage Type: Exploitation (execution of full ship charter agreement), according to Article 3 of Law 4926/2022
XN 1 | B Passengers o
© Froa Bditing

You can freely edit all details before the request is finalized.

B Passengers

@ Add Passenger

Full Name ] P ionali ion Date Embarkation Port Notes Action:

s
Maria Rossi 987654 A 01/07/2024, 08:00 g Piraeus VIP guest a B
Maria Rossi 987654 ITA 01/07/2024, 03:00 . Piraeus VIP guest an
Maria Rossi ma87654 A 01/07/2024, 08:00 . Pirseus VIP guest u E
Maria Rossi 987654 A 01/07/2024, 08:00 Piraeus VIP guest a E
Maria Rossi 17987654 A 01/07/2024, 08:00 s Piraeus VIP guest (0] ﬂ

[] Save Changes

4.1 Rules | Kavoveg

GB English

» Passengers are optional — the manifest can be submitted with zero passengers.

+ The number of passengers cannot exceed the vessel's maximum passenger capacity for the
selected usage type.

* For empty run charters, passengers are not permitted at all. The add button will be
disabled.

GR EAAnvikda

o O1empBdreg cival TTpoaIPeTIKOi — 0 KaTéAOyog ptTopei va utToBANBEl e undév empareg.

O apiBuog empPartwyv dev PTTOPEI va uTTEPPAiVEl TN PEYIOTN XWPENTIKOTNTA TOU OKAPOUG YIa TOV
€MAEYHEVO TUTTO XPrONG.

* [a vaulooUpgwva empty run, ol emRaTeg dev emMTPETOVTAI KOBOAOU. TO KOUWTTI
TTPOCONKNG Ba gival ATTEVEPYOTTOINWEVO.
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4.2 Required Fields | YmroxpewTtikd MNedia

Same as crew, with the addition of the optional Notes field. | 1810 pe To TTARpWUA, PE TNV
TTPOGONKN TOU TTPOAIPETIKOU TTESIOU ZNUEILCEIC.

Field | Medio Notes | Znueiwoeig

Full Name | Ovouaremwvuuo —

ID / Passport Number | Ap. —
TautoétnTag/AlaBarnpiou

Sex | ®UAo M or F

Nationality | 18ayéveia ISO alpha-3 code (e.g. GRC) | Kwdikdg ISO
alpha-3 (1r.x. GRC)

Date of Birth | Huepounvia Névvnong Cannot be in the future | Aev utTopei va gival 010
MEANOV

Embarkation Date & Time | Hpu/via & Qpa —
EmBiBaong

Embarkation Port | Aipévag EmBiBaong —

Notes | Znueiwaoelg Optional, always editable | MpoaipeTikd, TTAvVTQ
eTTeCEPYATIUO

4.3 Adding, Editing, Deleting & Disembarkation | NpooBnkn, ETegepyacia,
Ailaypagn & Atrofifaon

GB English

The process is identical to crew. The same locking rules apply for core fields after finalization. The
key difference is that the Notes field remains editable at all times regardless of lock status, and the
Edit button stays active for passengers in FINALIZATION status (to allow notes updates), while core
fields within the form will appear locked.

GR EAAnvikd

H diadikacia gival idia pe 1o TTARpwua. O1 idiol Kavoveg KAEIBWPATOS IoXUOUV Yia Ta Bacikd Tredia
META TNV opIoTIKoTToiNoN. H Bacikn diagopd cival 6Tl TO TTEdI0 ZNUEIOCEIS TTOPAUEVE! TTAVTA
emeepydoipo, kai To kouuTri ETreepyacia mapapével evepyo yia Toug TTIRATES KATA TNV
OPIZTIKOINOIHZH (yia evnuépwaon ONUEILWOEWYV), VW Ta Baoikd Tedia eviog TNG OPHOAG
eppavidovTal KAEIDWEVA.
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5. Bulk Import via Excel | Malikiq Eicaywyn péow Excel

5.1 Overview | EmiokétTnOoN

GB English

Instead of adding persons one by one, you can import an entire manifest from an Excel file. This is
only available when the charter party is in SUBMISSION status and the manifest is currently empty.

GR EAAnvika

AvTi va TTpo0BETETE TTPOOWTTA EVA-EVA, UTTOPEITE VA e10ayAyETE OAOKANPO ToV KaTdAoyo atrd apxeio
Excel. Auté civai diaBéaipo pévo o6tav 1o vauhooUu@wvo Ppioketal o€ katdotaon YIMOBOAH kai o
KataAoyog gival Kevog.

5.2 Downloading the Template | Aqyn Ymrodeiyparog

GB English

Click Download Template to get the official Excel file. The file contains:

* A data sheet (Crew or Passengers) with the correct column headers and one sample row.

* A Nationalities reference sheet listing all valid nationality codes alongside their English and
Greek names.

* An Instructions sheet with date format guidance.
Do not rename the sheets or modify the column headers.

GR EAAnvikd

Kavte KAk 010 Apn Y1rodeiyparog yia va AdBete 10 emmionuo apxeio Excel. To apyeio TepIExXe:

*  OUAO dedopévwy (Crew 1 Passengers) e TIG CWOTEG ETTIKEQPAAIOEG oTNAWV Kai pia deiypa
ypapun.

+  ®UAoO avagopdg Nationalities pe 6Aoug Toug éykupoug KwdIKoUg 18ayéveiag padi ue
ayyAiké kail eAAnvikéd ovouarta.

*  ®UAO Instructions pe 0dnyieg HOPPAG NUEPOPNVIWV.

Mnv peTovopddete Ta @UAAC OUTE TPOTTOTTOIEITE TIG ETTIKEPAAIDEG.

5.3 Filling in the Template | ZupmrARpwon Ymrodeiyparog

Column | ZTAAn Format | Notes | Znueiwoeig
Mopon

Full Name | Ovoparemwvuuo Text —

ID/Passport No | Ap. Text Format as text to avoid stripping zeros |

TautdéTnTag Mop®n Kelévou yia atToQuyr] aTTWAEING
MNOEVIKWV

Sex (M/F) | ®ulo (A/O) M or F —
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Column | ZTAAn Format | Notes | Znueiwoeig
Mopon
Nationality | 18ayéveia ISO alpha-3 See Nationalities sheet, e.g. GRC | BA. UAAO

Nationalities, m.x. GRC
Date of Birth | Hu. lN'évvnong YYYY-MM-DD e.g. 1985-06-15

Embarkation Date | Hp. YYYY-MM-DD e.g. 2026-07-01
EmBiBaong

Embarkation Time | Qpa HH:MM e.g. 08:00

EmBiBaong

Embarkation Port | Aigévag Text —

EmBiBaong

Notes (passengers only) | Text Optional | MpoaipeTIkd

2nueIwaoelg (UOVO ETTIRATEG)

A\ Date columns: Format those cells as Text in Excel before entering dates. If Excel
auto-formats them as date values, the import parser will attempt to read them, but
inconsistent regional Excel settings can cause unexpected results.

A ZTAAEG nuepopunviag: Mop@oTtroinoTe auTd Ta KeAId wg Keipevo Tpiv eilcaydyete
nuepounvieg. Edv 1o Excel TIg peTATPEWEI AUTOUATA, O AVOAUTAG E1I00YWYNRS Ba
mpooTradioel va Tig diafdoel, aAAd Sia@opeTIKEG TTEpIPEPEIaKEG pubuioelg Excel
MTTOpPEiI VO TTPOKAAETOUV ATTPOODOKNTA ATTOTEAEOMATA.

A\ Nationality: You must use the 3-letter ISO code from the Nationalities sheet, not a
free-text country name. The import will reject unrecognised values with a clear error
message.

A\ 10ayéveia: Mpétrer va xpnoipoTtrolgitTe Tov 3-wR@io Kwdiko ISO atréd To @UuAAo
Nationalities, 6x1 eAeU0epo Keipevo. H eicaywyn 0a atroppiyel un avayvwpliopEéVES
TIMEG ME OAPEG MAVUHA OQAALATOG.

5.4 Uploading the File | AvéBaocpa Apxeiou

e English

Click Choose File and select your completed Excel file. The system will immediately parse the file
and either:

+ Show a preview table of all rows successfully parsed, with a count. Review carefully, then
click Confirm Import to load them into the manifest.

+ Show a list of errors identifying the exact row and field that failed validation. Correct the file
and re-upload. No data is imported if any errors exist.

GR EAAnvikd

Kavte KAk oTo ETriAoyn Apxeiou kai eTMIAEETE TO cupTTANpwUéVo Excel. To cuotnua Ba avaAloel
auECWG TO apxeio kai Ba:
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*  Epgavioel Tivaka TPOETIOKOTTNONS OAWY TWV YPANPWY TTOU avaAUBnKav ETTITUXWG.
EAEyETe TTPOOEKTIKA Kal KAvTe KAIK 0T0 ETifefaiwon Eicaywyng.

*  Epgavioel Aiota o@AApdTWY TTOU TTPOCBIOPICE! TNV AKPIP YPAPUA Kal TO TTedio TTou
atrétuxe. AlopBwoTe To apyeio kKal aveBaoTe Eavd. Aev eiodyovTal dedopéva AV UTTAPYXOUV
oQAAaTa.

5.5 After Import | Merd Tnv Eicaywyn

GB English

Once confirmed, the manifest is populated and the import section disappears. You can still add,
edit, or delete individual entries manually from the table. The imported data is not saved to the
server until you submit the main form.

GR EAAnvika

MOAIG eTTIBEBaIWOE, 0 KATAAOYOG CUNTTANPWVETAI KAl N evOTNTA EI0aYWYAS £gagavifeTal. MTTopeite
OKOMO VO TTPOCBECETE, VO ETTECEPYAOTEITE 1) va DIayPAWETE HEPOVWHEVES EYYPAPES XEIpokivnTa. Ta
gloayopeva 0edopéva dev atrodnkeUovTal GToV DIAKOUIOTH MEXPI va UTTORBAAETE TNV KUPIa QOpUa.
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6. Nationality Field | MNedio IBayéveiag

GB English

Across all manifest entry points — manual form, Excel import, and bulk JSON upload — nationality
is recorded as an ISO 3166-1 alpha-3 code (three uppercase letters). This ensures consistency
and avoids ambiguity from free-text entries.

To find the correct code, search within the dropdown in the manual entry form (accepts partial
matches in English or Greek), or refer to the Nationalities sheet in the Excel template.

Code English EAANnvikda

GRC Greek EAAnvIKA

GBR British Bpetavikn

USA American ApepIkavikn

DEU German eppavikn

ITA Italian ITaAIKA

FRA French FaAAIKA

RUS Russian Pwoikn

TUR Turkish ToupKIKA

CYP Cypriot Kutrpiakn
Full list in the Nationalities sheet of the MARpPNg Aiota aTto @UAAO Nationalities
Excel template Tou Excel utrodeiyparog

GR EAAnvikd

>¢& OAa Ta onueia el0aywyng — xelIpokivntn @opua, eicaywyr Excel kai padikn pera@oéptwon JSON
— n 1Bayévela KaTaxwpeital wg Kwdikog ISO 3166-1 alpha-3 (Tpia kepalaia ypduuata). Autod
O1a0@QaAiel CUVETTEIO KAI ATTOPEUYEI AOAPEIEG OTTO ElI0AYWYH EAEUBEPOU KEIPNEVOU.

MNa va Bpeite Tov owoTo KWdIKG, avalnTAoTE OTO avVATITUCOOPEVO PEVOU TNG XEIPOKIVNTNG GOPUOG

(SéxeTan pepikEG avTioTolxioelg oTa ayyAIKa 1 eAAnviké) A avaTpégTe 010 GUAAO Nationalities Tou
Excel utrodeiyuarog.
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7. Status Indicators | Evocigeig Kardotaong

Badge | ZRua \ English EAANVIKG
e On Board The person is currently aboard; To MpoéowWTTo BpioKETAl €V TTAW: N
disembarkation has not been atroBifaan dev £xel kataxwpnoei.
recorded.
e Disembarked Disembarkation has been recorded; H ammoBiBaon éxel kataxwpnBei- n
the record is permanently closed. eyypagn gival yévipa KAEIoT).
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e-NauAooUpupwvo

8. Common Errors & How to Fix Them | ZuvhRén ZedAparta &

EtriAuon

Error Message | Mivupa Z@AAparog

Resolution | EmiAuon

"Modification is only allowed in

SUBMISSION or FINALIZATION status"
"H Tpotrotmoinon miTpémeTal pévo ota
oT1ddia YIMOBOAH ) OPIZTIKOMOIHZH"

"At least one crew member is required”
"ATraiTeiTal TOUAAXIOTOV £va HEAOG
mAnpwpuarog”

"Cannot set disembarkation details when
adding a new member"

"Agv UTTOPEITE VO OPICETE OTOIXEIO
atrofifaong Kard Tnv TPooORKn véou
HéAoug™

"Both disembarkation date and port must
be filled"

"TIPETTEl VO CUUTTANPWOETE KAl
nuepopnvia kail Aipéva atrofifaong™

"Disembarkation date cannot be before
embarkation date"

"H nuepopnvia arroBifaong dev ptropei
va gival piv Tnv emiifaon"

"Disembarkation date cannot be in the
future”

"H nuepounvia amroBifacng dev yrropei
va gival oTo péEAAov”

"Field X cannot be modified after
finalization"

"To mwedio X dev py1ropei va Tpotrotroindei
META TNV opicTIKOoTTOinON"

Excel: "Unrecognised nationality"
Excel: "Mn avayvwpiopévn 10ayéveia™

Excel: "Missing required column™
Excel: "Acitrel utroxpewTik oTAAN"

The charter party is in a status that does not
permit manifest editing (e.g. completed or
cancelled). No action is possible.

To vauAooUp@wvo BpioKeTal o€ KaTdoTaon
TToU Oev €MITPETTEI £TTECEPYATia. Agv gival
duvaTr Kapia evépyela.

Add at least one crew member before
submitting.

MpooBéaTe TouAdyioTov éva PEAOG
TTANPWPATOG TTPIV TNV UTTOROAN.

Save the person first, then use the disembark
button separately.

ATT0OnKeUOTE TTPWTA TO TTPOCWTTO KAl GTN
OUVEXEIQ XPNOIUOTIOINOTE TO KOUMTTI
atroBifaong.

Disembarkation requires both fields. You
cannot provide one without the other.

H amoiBaon armraitei kal Ta dUo TTedia. Aev
MTTOPEITE VO CUUTTANPWOETE TO £va XWPIG TO
dAAo.

Check the dates. Disembarkation must
logically follow embarkation.

EAéyETe TIG nuepounvies. H atroBifaon
TTPETTEl va aKOAOUBEI Aoyikda Tnv emifiBaon.

You can only record a disembarkation that
has already occurred.

Mrtropeite va kKataxwpnoete yévo armofifaon
TTOU £xel AdN TTPAYMATOTTOINBEI.

Core fields are permanent after approval.
Contact the responsible authority if there is a
genuine data error.

Ta Baoikd edia gival povipa Yerd TNV
€ykpion. ETmikoivwvrnoTe Pe TNV apuddia apxn
O€ TTEPITITWON OPAALATOG.

Open the Nationalities sheet in the template
and copy the exact 3-letter code.

Avoitte To @UANO Nationalities oTo uTTédeIyua
Kal avTiypayTe ToV akpifn 3-wnReio KwoIKo.

A column header does not exactly match the
expected header. Download a fresh template
and do not modify headers.

Mia emmike@aAida oTAANG dev avTIOTOIXEI
akpIBwg. KateBdaoTe véo uTTOOEIyUA Kal NV
TPOTTOTTOIEITE TIG ETTIKEPOANIDEG.
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